IT&MWISE INFORMATIONS OF DISTRICT COMPENSATION OFFICE UNDER BIRBHUM COLLECT

ORATE AS DESIRED BY THE A.D.M.(G) BIRBHUM VIDE MEMO NO,1267/1(33) R.G./RTI

dt:30. 06,2008,

1.The particulars ef its erganizatien,functiens and dutiesi-

District Compensatien Office is a Gevt.Cencern under the District
Magistrate & Cellecter,Birbhum.
Te preserve the Cempensatien Cases,Recerds since 1955 (Date ef vesting)
and necessary arrangement fer payment of Compensatien as per Gevt.Rules
under W.B.E.A Act 1953, .
Ti:e payment ef Cempensatien im twe ways viz (a)8ecular (b)Annuity are
being dene in respect ef Applicatien received frem the Applicant.After
receiving the applicatien fer paymeng of Cempensatien 'Annuity' it gees -
SeD.C.0 with the preper Case Recerds after preper verificatien ef previe:
payment and thereafter gees te D.C.0,A.D.M(G) t® D.M. for final appreval
for payment.Thereafter the bill prepares and send te N.D.C.(Nezarat)
sectien fer encashment threugh Acceunt Payee Treasury cheque.

2. The pewers and duties of its Officers and empleyees.
District Cempensatien Office is a separate Establishment ef Birbhum
Cellecterate.The District Magistrate has delegated his pewer fer payment
Compensatien te the D.C.0 Birbhum under T.R. 4.028 ef W.B.T.Rules.

b) The District Maglstrate &jébllact.r.sirbhum has delegated his pewer
fer payment of Salaries,Allewances te the staff of Dist.Cempensatien
Office te a Dy.Magistrate & Cellecter,Birbhum under 4.028 ef W.B.T.Rules

~ all the empleyces of this Establishment are under the District Magistrat

& Cellectar, Birbhum.

i. The precedure fellewed in the decisien making precedd,including channel:

of sur-rvisien and acceuntability.
Decisien 1s taken en the basls ®f Rules undar WeB.E.A Act 1953 in the
fellewing manneri=-

1) §.D.C.0

2) D.C.0Q

3) A.D.M(G)

4) D.M. & Cellectar.

4. The nerms set by it fer the discharge e¢f its functiens.
All werxks ef this sectien are perfermed by fellewing nerms.,Rules of
W.B.E.A Act 1953.

5} The Rules regulatiens, instructiens,manuals znd recerds,held by it er

under 1td centrel er used by its empleyees fer discharging its functien

The werks ®f this sectien are perfermed by fellewing the Rules ef W.B.E..
act 1953

&) A statement of cateyeries of decuments that are held by it er under its
centrel.

The fellewing decuments and Registers are kept in this effice fer pre-
paratien ef Case Recerds and payment ef Cempensatien and departmental

works.

Names ef Registers.




12)

o Y
o

ames Registers

1)Register-26 ii)Statienery Register iii)Issue and Receipt Begister
iv)Guard File v)Leave Register vi)Alletment ef Fund in respect eof
Pay and allewances te the staff,

Regarding payment ef Cempensatien.
iPRegister- G, ii)Register- E/L iii)Register- 02 iv)Register- M/I
v} Register- M/B vi)Register- M/16 viijAlletment Register fer payment
of Compensatien viii)Advice Register ix) Bill delivery Reglster

T The particulars ef any arrangement that exists fer censultatien with,
__er representatien by, the members ef the public in relatien te the
¢ fermulatien of its pelicy er implementatien thereof.

ot applicable.

8. A statement ef the Beoards,Ceuncils,Cemmittee and other bedies censistir
_ef twe eor mere persend censtitued as its part er fer the purpese ef
its advice,and as te whether meetings of those beards,councils,cemmitte
and eother bedies are epen te the public,er the minuted ef themeetings
..are. accessible fer the public,

Net applicable,

Q.“m.i_direotlry ef its efficers and umployeai.

ip One Dy.Magistrate & Dy.Cellecter is the D.D.0 fer payment ef salari
: and allewances,T.A. G.PiF etc.by the erder ef the District Maglstrs
*41) pistrict Cempensstien Officer is the D.D.0 fer payment of Ceunpensat
- gfter the approval ef the A.D.M(G).,D.M. Bigrbhum
111) A.D.M(G) is the in-charge ef the Compensatien deptt.
‘~-4{y) 8.D.C.0 is under supervisien ef the D.C.0 whe lnitlate the Case
ks Recerds primarily and then gees te upwards.
v)The Cempensatien Cffice is a separate Establishment under the Cellec
ef Birvhum.Its Head of Acceunt fer payment of Balaries and maintaine
" nce eof staff is 2029 LIR{Cemp)

STAFF PATERN,
xE) Banctiened Existing Remarks.
1)D.C.0 1 Vaccanti{8ri A.Arit,S5.R,0=1
: is in-charge)
ii)S.QID_aC&D 2 1
144)A.C.0 2 Vaccant
AV)U.D.C 19 11 9 Deputed to other sectie
vJL.D.d B 1 1 Deputed te ether mectis
vxﬂﬁéﬁérrior b 1 5 Vaccant
viié?;?gp'nﬁ 8 3 1 deputed te ether sectie
b E 4 Vaccant.

ﬁﬁém,ai_p:ancnt there is enly 2 U.D.Cs and 1 Mehurrier is werking in thig;

- . sectien. ¢rEE




5 (3)

a) One U.D.C is the in-charge ef checking the case recerds,Presenting
the c@se recerds te the 3.D,C.U and then geestte upwards,preparing
the bills after final apprevel ef the D.M. All ether Misc.works ef
Cempensation deptt,Reply ef all the letters te the Gevt.as well ae
the Auteority cencerned Typing ef letters etc.

b) One U.D.C. is the inwcharge ef all Establishment matters of the
empleyees ef the Cempensatien deptt vigi- Pay and allewances,T.A.
G.P.P.Ppnsion.Preparation ef all type eof bills(Establishment matter)

c} One kshurrier is in-charge ef keeping eof All Case Recerds(Cempensati:
e Prsccstinq s:culur claes.Iusua.Rnce&pt.C¢lculnt1-n eof all type ef
s cumpannation ameunt as wtll\an Record Keeper of Dist.Cempensatien
nectrd Reem.

T

..10)The menthly remunaratien received by each ef its atﬂcars and empley®
_.including the system of cempensatien as previded in itd regulatiens.

ot

.. Only menthly salary is received as per Gevt.Rules.

~°1T) Thé budget allecated te each of its agency,indicating the particular
© ™ "“ef all plans,propesed expenditures and reperts eon Aisbursements made

~e%- - pinancial @lletments received and expenditure fer the year 2007-08.

“2029~105-NP=002-v=-01 Salary . (Recd) 2968000.00 * (Bxpen) 3782267.00

' 5475 . Secular Ril
.. 2049 Interest = . T e REL BT
.. 3604 Annuity ~ 77 {Reecd) 125000.00 {(Exfen) 93436.00

_ . The payment ef Tempehsatien in respect ef Annuity is being made regulas
1y as per spplication sulmitted by the Annuitant.

Y
i g (1

mfm. manner eof exmutinn of subs........pmgx‘:mu.
R et nppllcablo. :
'“ISJPnrticulnfl tf ttcuipiunt#...............hx;1t-
Net app1$c¢hle- ke
P I‘Jmt.’slslotntbitovtt'o-ototi.tttltloll.ol..of'ma
Net -ppuuamo. ' ;

e u}n. particulars o0f.e. ..t-l--.;ll__ pnhlic, use, e
Het applicable. el : 5

: -ﬂﬁJm‘ nma..l"‘l.‘llllI."..I..tfiQ.r,I

s, Fet applicable.
..17)8uch ether infermatien as uay be prescribed and theta!t-r update...

g }Wq

Ne such type of applicatiens is received.-

R /’V%‘.M- ol T

v . Dede : 8.D.C.0 stwnxc'r COMPENSATION OFFICER,
' BIRBHUM.




